
 

Year-End Close (YEC)  Summary  Document  

Items to  complete  (work towards  monthly  inclusion in your processes)  

• Get IUF Reimbursement Requests prepared and submitted –  maintain log for recording 

• Clean up Buy.IU Invoices, Close  PO’s 

• Clear Negative  Balances* (Resource # 1) 

• Investigate and resolve Stale Balances (Resource # 2) 

• Account Reconciliations –  Clearing accounts should have  $0 balance at FYE (Resource # 3) 

• Review system-access controls (e.g. KFS roles) (Resource # 4) 

• Material transaction  substantiation communication and review (>$5M) (Resource #5) 

• Balance Sheet Substantiation (Resource # 6) 

• Balance Sheet Variance Analysis (Resource # 7) 

• Income Statement and Variance Analysis (Resource #  8) 

 

   

  

 

  

  

  

  

     

     

     

      

   

     

     

      

     

     

    

RC’s completing the IU Indianapolis Closing Process will receive guidance about submission of schedules 
and information. Completion of the UCO Templates in place of IU Indianapolis materials is acceptable 
as we transition to the UCO Model. 

Resources 

All - UCO Closing Calendar 

All - IU Indianapolis/SOM UCO Year End Reporting Tableau 

All - UCO FYE Close Procedures Checklist 

All - IU Accounting Standards 

All - Financial Statement Report and Instructions 

All - Policy – Role of Fiscal Officer, Account Manager and Account Supervisor (FIN-ACC-1) 

#1 – UCO Negative Balance Report, Instructions, and UCO Template for Stale & Negative Balances 

#2 – UCO Stale Balance Report, Instructions, and UCO Template for Stale & Negative Balances 

#3 – Account Reconciliation Standard 

#4 - UCO Account Role and Delegate Compliance Status Report and Instructions 

#5 - Material Transactions Substantiation, Instructions, Report and Template 

#6 – Balance Sheet Substantiation, UCO Balance Sheet Report, Instructions and Template 

#7 – Balance Sheet, Variance Analysis and Balance Sheet Variance Analysis Template 

#8 – Income Statement, Income Statement Report & Income Statement Variance Analysis Template 

IU Indianapolis Closing Process Deliverables – more info will be distributed –   

• Year End Variance Analysis 

• Large Balance Justification 

• Stale Balance review and justification 

• Negative Balance review and justification 

• Balance Sheet Variance Analysis 

• Year End Narrative 

 

https://controller.iu.edu/cgi-bin/cfl/dl/202304240920055613021312
https://controller.iu.edu/cgi-bin/cfl/dl/202304240920055613021312
https://tableau.bi.iu.edu/#/site/prd/views/UCOReports/Intro?:iid=1
https://controller.iu.edu/cgi-bin/cfl/dl/202102181947111891722039?target_blank=1
https://controller.iu.edu/compliance/fiscal-officer/accounting-standards
https://reports.fms.iu.edu/psgi/reports/report?report_id=763
https://controller.iu.edu/compliance/reporting/financial-statements/financial-statement-report
https://policies.iu.edu/policies/fin-acc-1-role-fiscal-officer-account-manager-account-supervisor/index.html
https://reports.fms.iu.edu/psgi/reports/report?report_id=326
https://controller.iu.edu/compliance/reporting/financial-audit-reports/account-negative-balance
https://controller.iu.edu/cgi-bin/cfl/dl/202103181144101492295886?target_blank=1
https://reports.fms.iu.edu/psgi/reports/report?report_id=327
https://controller.iu.edu/compliance/reporting/financial-audit-reports/multi-year-stale-balance
https://controller.iu.edu/cgi-bin/cfl/dl/202103181144101492295886?target_blank=1
https://iu.pressbooks.pub/accountingclose/chapter/standards-4/#chapter-793-section-1
https://iu.pressbooks.pub/accountingclose/chapter/standards-4/#chapter-793-section-1
https://reports.fms.iu.edu/psgi/reports/report?report_id=780
https://controller.iu.edu/compliance/reporting/chart-of-accounts-reports/account-role-and-delegate-compliance-status-report
https://iu.pressbooks.pub/accountingclose/chapter/standards-2/#chapter-788-section-2
https://controller.iu.edu/compliance/reporting/financial-audit-reports/material-transactions-report
https://reports.fms.iu.edu/psgi/reports/report?report_id=1141
https://controller.iu.edu/cgi-bin/cfl/dl/202205160848034449251415?target_blank=1
https://iu.pressbooks.pub/accountingclose/chapter/standards-2/#chapter-788-section-1
https://reports.fms.iu.edu/psgi/reports/report?report_id=763
https://controller.iu.edu/compliance/reporting/financial-statements/financial-statement-report
https://controller.iu.edu/cgi-bin/cfl/dl/2021031811410994886013165?target_blank=1
https://iu.pressbooks.pub/accountingoverview/chapter/65/#chapter-65-section-3
https://iu.pressbooks.pub/accountingclose/chapter/standards-3/#chapter-791-section-1
https://controller.iu.edu/cgi-bin/cfl/dl/2021031814160125883413165?target_blank=1
https://controller.iu.edu/cgi-bin/cfl/dl/2021031814160125883413165?target_blank=1
https://iu.pressbooks.pub/accountingoverview/chapter/65/#chapter-65-section-2
https://reports.fms.iu.edu/psgi/reports/report?report_id=763
https://controller.iu.edu/cgi-bin/cfl/dl/2021050312091211615214509?target_blank=1



